






















case of refection at -the main station, he may be given transportation 
back to the substation. 

115. Petty officers in clnfrge of substations or traveling recruiting 
parties may be authorized by the recruiting officer to issue regular 
transportation requests: . . . 

116.' Transportation requests will be kept ·under lock and key or 111 

the safe at all times, except when issuing a request . . 
117. Transportation requests must not be signed in blank. 
118. All recruiting officers ai:e directed · to cautio.n recrnits, par

ticularly the men placed in charge of drafts, that their conduct 
en route must not give rise to criticism. 

TRAVEL 

119. When it is deemed necessary or advisable, headquarters will 
issue repeated travel orders to officers in charge of main stations to 
enable them to establish and inspect substations and to canvas the 
surrounding territory to determine its recruiting possibilities and 
plan routes-of traveling recruiting parties. . . . 

120. When deemed advisable, headquarters will authonze recnut
ino· officers to send the enlisted men attached to the recruiting station 
th:ouo-hout his recruitino· district (which will be prescribed by head

o b . d d 
quarters) for the purpose of.obtaining desirable applicants an sen -
ino- them to the main station for enlistment. 

1.21. Recruiting officers are authorized to purchase car tokens -and 
ferry tickets, on voucher, for local tra_nsport~tion of the personnel of 
the recruiting station, when on official busmess, and for ~he lo~al 
transportation of applicants to the _recruitin~ office and of re?rmts 
from the recruiting station to the railway station or boat wharf. 

DISBURSING AND ACCOUNTING INSTRUCTION.S 

122. An officer, immediately upon receipt of orde~'s to establish _or 
assume command of a recruiting station, will be des1~nated a spe~ial . 
disbursing officer by headquarters. He will be -reqmred to fum~sh 
bond in an amount determined by headquarters, the cost of which 
must be paid by him: . . . 

123. The duties of a special disbursing agent are outlmed m tl:e 
pay and supply instructions, and each officer as.sig~1~d :o d~ty m 
charge of a recruiting station shall t!1oroughl~ famiha_nze himself 
with them. The conduct of a recrmtmg stat10n reqmres that an 
officer attached thereto be a disbursing officer and it is essential that 
the recruiting officer so designate~ be th~roughly familiar with the. 
provisions of the pay and supply mstr_uct10ns. · ·, . • 

124. An applicant, accepted for enhstmen~ by the petty officer. m 
charge of a substatio_n and given trans1:iortat10n from the substation 

. . , . . . . 
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to the main station is in a travel status from the time he is given 
transportation at tire substation to the time he is enlisted or, if re
jected at the main station, to the time he returns to the substation, if 
returned there. During this period, i. e., from departure from 
substation to time of enlistment or to return to substation, if 
rejected, the applicant may be furnished meals at a rate not above 75 
cents per meal and quarters, if required, at the rate of not above $1 
per night. 

125. The applicants arriving ·at a main station from a substation 
shall not be paid allowances for subsistence and quarters in cash . . 
The rec1'l1iting officer will obtain proposals from hotels, restaurants, 
or boarding houses, fo r the lodging and subsistence of these appli
cants, the price in no case to exceed the allowances prescribed in 
paragraph 124. The Navy Recruiting Service has such proposals 
in force , and at pla.ces where a Navy recruiting station has such an 
agreement the recruiting officer will make inquiries, and endeavor 
to execute a similar proposal for the Coast Guard. Bills for the 
lodging and subsistence of applicants arriving at the main station 
from a substation will be paid as provided for in the Pay a.nd Sup
ply Instructions. 

126. In no case shall an appli cant received at the main station from 
a substation be 'lodged and subsisted at Government expense for a 
period greater than four days. 

127. 'While awaiting · the formation of a draft or when circum
stances make it impracticable or undesirable to transfer a recruit 
immediately upon enlistment, he may be detained at the recruiting 
station for a period not greater than 48 hours, and during such pe
riod and prior to the issuance of travel orders, he is entitled to the 
allowances for quarters_ and subsistence prescribed by article 141, 
Pay and Supply Instructions. 

128. vVhen a recruit is transferred from the recruiting station to 
a receiving unit or other unit, he is in a travel status and entitled 
to the allowances for quarters and subsistence provided in article 
146, Pay and Supply Instructions. Ordinarily the recruit receives 
these allowances upon his· arrivai at the unit to which he is trans
ferred. In case the recruit has no funds and the journey is one of 
considerable distance involving one or more meals, undue hardship 
is experienced by the traveler through inability to purchase meals. 
The recruiting officer is, therefore, in his discretion, aullwrized to 
compute the sub_sistence allowances to which the recruit's orders 
entitle him, in accordance with articles 146-147, Pay and Supply 
Instructions, and to advance same to him in cash. ·when such cash 
advance is made, the recruiting officer shall take a receipt therefor 
from the recruit, in duplicate, one copy of- which will be attached 
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to the recruit's orders and the other retained by the recruiting 
officer. The orders shall show, in every case, the amount, if any, 
so advanced, or the fact. that no advance has been made. 

STRAGGLERS 

129. In no case will transportation or subsistence be furnished
men reporting in at recruiting offices, on leave, over leave, or in a 
deserter status unles!?- specifically authorized by headquarters. 
Whenever a straggler surrenders or is apprehended at. a recruiting 
office the recruiting officer will report such fact to headquarters by 
dispatch, giving man's name, rating, and unit to ,,hich attached, 
also date of surrender or apprehension. 

REGULATIONS 

130. Numerous mistakes and delays in recruiting matters are
caused by the fact that officers and enlisted persons on duty in con
nection with recruiting are not thoroughly cognizant of Coast Guard 
regulations. It is directed that every officer, ,varrant officer, chief 
petty officer, and petty officer engaged in recruiting thoroughly 
familiarize himself with all regulations concerning enlistment, dis
charge, lJay and allowances, etc. 

131. It is the intention of these instructions to reduce the present
excessive turnover of enlisted men and to raise the standard of 
enlisted personnel by-

( a) A thorough investigation of each applicant and the use of
discrimination by the enlisting officer to the end that
prospective undesirables be eliminated at the source, and 

(b) Thoroughly acquainting each applicant with the status he
assumes upon enlisting in the Coast Guard, to the end
that discharges prior to expiration of enlistment be 
reduced to a minimum. 

132. He_adq_uarters expects the earnest cooperation of every
enlisting officer to obtain these ends. 

F. C. BILLARD, 

Rew· Admiral, U.S. Oo(JJ8t G1ullrd, 
Oommamdant. 
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